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Dear Parents, 
 
Thank you for allowing us to join you in the care and nurturing of your growing child.  The 
following pages contain bits of information you will need to know.   Please read our handbook 
carefully and keep it for future reference. 
 

Sincerely, 
 

Pam Okeson, Director 

 
 

PLAY TODAY 
 
 

You say you love your children, 
And are concerned they learn today? 
So are we – that’s why we’re providing 

A variety of play. 
 

You’re asking us the value 
Of blocks and other such play? 

Your children are solving problems. 
They will use those skills each day. 

 

You’re asking what’s the value 
Of having your children play? 

Your daughter’s creating a tower; 
She may be a builder some day. 

 

You say you don’t want your son 
To play in that “sissy” way? 
He’s learning to cuddle a doll; 
He may be a father some day. 

 

You’re questioning the interest centers; 
They just look like useless play? 
Your children are making choices; 
They’ll be on their own some day. 

 

You’re worried your children aren’t learning; 
And later they’ll have to pay? 

They’re learning a pattern for learning; 
For they will be learners always. 

 

      ~ Leila P. Flagg 
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New Horizons Preschool     Phone:  (907) 344-5835 
1801 O’Malley Road      Fax:  (907) 344-4322 
Anchorage, AK 99507      Email:  nhpsak@gmail.com 
www.newhorizonspreschool.org 
 
IRS ID # 920 - 06 - 0033    

 

Preschool Staff for the 2010-11 School Year 
 

 
Administration 

Director    Pam Okeson 
 
Associate Director    Caren Hurley 

 
Support Staff    Paula Carpenter 

Mary Ellen Beeler 
 

Teaching Staff 
 
Ducklings (Young 3’s)   

  Debi Clemson 
   Vicki Novak 
                                   Gail Skurla - TA 
 

Teddy Bears (Older 3’s)   
  Sarah Hepler 
  Rene Wilson 
  Tamra Stack  
                        Mary Ellen Beeler - TA 

 
Rainbows (4’s)    

  Debi Clemson 
   Nancy Dawson 
                                   Stephanie Stewart 
                                   Shawn Rogers - TA 
 

Penguins (5’s)    
  Sheri Ohlson– Mon/Wed 
                        Stephanie Thomas– T/Th 

   Vicki Novak 
   Jocelyn Smith  
                                    Sarah Hepler – TA  
 

 
 
Our staff members are active in the National Association for the Education of Young Children 
and all are experienced early childhood educators.  Our teachers have varied and extensive 
backgrounds including elementary education, special education, science education, speech 
therapy, foreign language, fine arts, and creative dramatics.  The staff participates in continuing 
education programs remaining alert to the ever-changing needs of today’s families. 
 
New Horizons is an outreach of St. John United Methodist Church.  We serve families of the 
church and from throughout the community.  We celebrate Christian holidays; however, our 
doors are always open to families of all beliefs. 
 
The New Horizons Parent Advisory Council serves as a liaison between NHPS and the 
preschool and church communities.  The Council assists with fundraising activities and meets a 
minimum of four times each year.  
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Special Days for Families at NHPS  
 

Each year we have a number of special events at New Horizons that provide wonderful “Kodak 
Moments.”  Please keep the following dates in mind for the 2010-11 school year. 
 
Saturday, Sept. 25    NHPS Open House – Family Fun for all  
Tuesday, Dec. 14  Family Christmas Party for Teddy Bears (3s) 
Wednesday, Dec. 15 Christmas Programs for Rainbows (4’s) 
Thursday, Dec. 16  Christmas Programs for Ducklings & Penguins (5’s) 
Friday, Feb. 25  Rainbows (4’s) Alaska Unit Potlatch and Performance 
Thursday, May 5  Penguins (5’s) Mothers’ Tea 
Friday, May 6  Rainbows (4’s) Art Show 
Wednesday, May 18 Farewell Picnics for Rainbow Families 
Thursday, May 19  Farewell Picnics for Duckling, Teddy Bear & Penguin 
 

Enrollment  
 
We expect that some of our Ducklings will still be in pull-ups or training pants, but all children 
enrolled in our programs for older preschoolers (Teddy Bears, Rainbows, and Penguins) should 
have independent toilet skills.  Exceptions are made for children with special needs.  Our staff 
provides assistance to younger preschoolers when needed, but it is very helpful if clothing is 
child-friendly.  (Hint:  Jeans with snaps and tights are often difficult for young preschoolers to 
manage.)  We expect occasional “accidents” and have substitute clothing available in the 
preschool office for children to borrow as needed.  Please make time for your child to go potty 
before arriving at school each day. 
 
For the 2011-12 school year, returning preschool families and St. John members may register in 
early February.   Open registration for the community at large will begin on February 18, 2011.   
 

Tuition Payment Schedule for 2010-11 
  
Tuition for the 9-month school year is due by the 10th of each month from September through 
May.  Checks may be made out to NHPS or New Horizons Preschool.   
 

Program  Monthly Tuition Payment  Annual Tuition 
 
Ducklings   $155   $1395 
Teddy Bears   $150   $1350 
Rainbows   $170   $1530 
Penguins   $215   $1935 

 
The Gregory Edward Brush Scholarship Fund is available to assist families with significant 
financial needs.  Families needing financial assistance should contact the Preschool Director. 
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Guidelines for Parent Helpers 
 

Helpers are an integral part of the New Horizons Preschool program.  Each family is required to 
provide an adult helper to assist our classroom teachers approximately once each month (more 
often for Penguins or for families who have twins in the program).  Parents, grandparents, aunts 
or uncles, as well as caregivers are all welcome as classroom helpers.  Of course, parents and 
other adult family members are always welcome to join us at New Horizons on days other than 
assigned helping days.  Parents will need to make other arrangements for siblings on helping 
days (an infant in a Snugli is OK) as our classroom activities require your attention and many 
are not age appropriate for younger siblings.     
 
Following is some information you may find useful as a classroom helper: 
 

1) Please try to be prompt in arriving on your helping days.  After you assist your child in 
settling in for the day (and initial the sign-in sheet), check with your child’s teacher to find out 
what your “assignments” for the day will be. 

2) Play or read with children during Gathering Time. 
3) During the first meeting (group time) of the day, be present to comfort or quiet individual 

children as necessary. 
4) When the children go to their classrooms for “circle groups,” go with your child’s class.  

Sitting quietly, listening attentively, and taking turns are skills we often practice.  Assist 
individual children in sitting quietly as appropriate.  The teacher may ask for your assistance 
in the circle activity for the day.  We appreciate it when parents follow the teacher’s lead in 
providing help to individual children.  Our goal is for the children to feel successful about 
completing their tasks and that they have work that is truly their own. 

5) During Choice Time, assist in one of the individual rooms as requested by teachers.  You 
may be asked to help in the Art Room, Gathering Room, Snack Room or Big Room.   

6) Preschoolers thrive on physical activity and we provide ample outlets for gross motor play; 
however, at times children’s behavior may be too exuberant for our preschool setting.  We 
appreciate our classroom volunteers’ willingness to intervene by redirecting children as well 
as modeling appropriate behavior.  

7) Assist children in getting ready for outdoor play.  Each child should put street shoes in his or 
her school bag and return the bag to the proper hook before going outside.  Many children 
will need help with zippers or the “2nd mitten,” but it is important to encourage them to dress 
themselves as much as possible.  Often a gentle reminder (for example, “What should you 
put on next?”) is all that is necessary to help them move along in the process. 

8) Helpers should be prepared to go outside and help supervise outdoor play (be sure to bring 
boots, hat, and gloves, if needed) unless a teacher asks you to assist with indoor cleanup. 

9) Private restroom facilities are available for helpers in the new building addition.  The 
restrooms are located in the hallway next to the new “galley” and fellowship hall. 

10) Enjoy Yourself!!!  This is a wonderful time for parents and children, and it is a great spot for 
finding extra hugs!  Remember, we are never too old for play. 

 
Parents are asked to provide information to assist us in assigning parent helper time slots for 
our classes.  We will make our best attempt to accommodate family schedules.  Calendars will 
be posted on the bulletin board and a copy will be sent home a few days before the beginning of 
each month.  You are responsible for finding a substitute if the time slot you are assigned 
is not feasible.  If you are unable to fulfill your helper commitment, please be aware that a fee 
may be added to the next month’s tuition. 



 

 

 

 

 

We ask that drivers always be on the alert for darting children 
throughout the parking ar
very close when entering or leaving the building.  Please be sure 
to respect handicapped parking spaces and fire lanes.

 

Arrival and Departure  
 
We ask that you use only the West Parking Lot (New Seward Side) and en
arrive and depart Preschool each day.  
the stated start time for your child’s program.
outside the church offices as you arrive.  Many o
board upon arrival to learn of important news and activities.  
  
After hanging outdoor gear and preschool bags on designated hooks, the children will be 
greeted by a teacher at the “name tag table.”  
Room.) Before leaving the facility at the beginning of each day, parents 
sheet for any preschooler transported to New Horizons.  
 
Teddy Bears, Rainbows, and Penguins will be dismissed from the
each school day.  Please plan to come all the way into the “Big Room” to meet your child.  
(Preschoolers will know that no child crosses the “Magic Line” at the door of the Big Room 
without a parent, grandparent, caregiver, or car
the hallway near their classrooms.
 
New Horizons will only release a child to an adult who is listed in the child’s file.  On occasions 
when your child will be leaving school with a friend or will be transp
please inform the preschool office.
 
The New Horizons pickup policy is as follows:
 

1. Children are to be picked up by an authorized adult at the dismissal time.
2. There will be a five-minute grace period before late pickup charges apply
3. Following the grace period, a $10 late pickup charge will be assessed. 
4. If the child is picked up more than 15 minutes after dismissal, the late charge is $25.
5. The Treasurer will receive notice of late pickup fees each month to be added to the 

following month’s tuition. 
6. The fee will not apply in emergency situations.
7. Parents are encouraged to drive carefully and plan ahead.

 

Snow Days/Volcano Closures
 

New Horizons follows the Anchorage School District
Snow days are infrequent but please stay tuned to local radio and TV 
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We ask that drivers always be on the alert for darting children 
throughout the parking area.  Adults must keep their preschoolers 
very close when entering or leaving the building.  Please be sure 
to respect handicapped parking spaces and fire lanes.

We ask that you use only the West Parking Lot (New Seward Side) and entry doors when you 
arrive and depart Preschool each day.  Please arrive in a timely manner but no earlier than 
the stated start time for your child’s program.  NHPS’ white board will be in the entry hallway 
outside the church offices as you arrive.  Many of our preschoolers enjoy “reading” the white 
board upon arrival to learn of important news and activities.   

After hanging outdoor gear and preschool bags on designated hooks, the children will be 
greeted by a teacher at the “name tag table.”  (Ducklings will greet their teachers in the Big 

Before leaving the facility at the beginning of each day, parents must 
sheet for any preschooler transported to New Horizons.   

Teddy Bears, Rainbows, and Penguins will be dismissed from the “Big Room” at the end of 
Please plan to come all the way into the “Big Room” to meet your child.  

(Preschoolers will know that no child crosses the “Magic Line” at the door of the Big Room 
without a parent, grandparent, caregiver, or carpool parent.)  Ducklings will be dismissed from 
the hallway near their classrooms.   

New Horizons will only release a child to an adult who is listed in the child’s file.  On occasions 
when your child will be leaving school with a friend or will be transported by another adult, 
please inform the preschool office. 

The New Horizons pickup policy is as follows: 

Children are to be picked up by an authorized adult at the dismissal time.
minute grace period before late pickup charges apply

Following the grace period, a $10 late pickup charge will be assessed. 
If the child is picked up more than 15 minutes after dismissal, the late charge is $25.
The Treasurer will receive notice of late pickup fees each month to be added to the 

The fee will not apply in emergency situations. 
Parents are encouraged to drive carefully and plan ahead. 

/Volcano Closures 

New Horizons follows the Anchorage School District guidelines for closures.  
Snow days are infrequent but please stay tuned to local radio and TV 

We ask that drivers always be on the alert for darting children 
ea.  Adults must keep their preschoolers 

very close when entering or leaving the building.  Please be sure 
to respect handicapped parking spaces and fire lanes. 

try doors when you 
Please arrive in a timely manner but no earlier than 

white board will be in the entry hallway 
f our preschoolers enjoy “reading” the white 

After hanging outdoor gear and preschool bags on designated hooks, the children will be 
will greet their teachers in the Big 

 initial the sign-in 

“Big Room” at the end of 
Please plan to come all the way into the “Big Room” to meet your child.  

(Preschoolers will know that no child crosses the “Magic Line” at the door of the Big Room 
Ducklings will be dismissed from 

New Horizons will only release a child to an adult who is listed in the child’s file.  On occasions 
orted by another adult, 

Children are to be picked up by an authorized adult at the dismissal time. 
minute grace period before late pickup charges apply. 

Following the grace period, a $10 late pickup charge will be assessed.  
If the child is picked up more than 15 minutes after dismissal, the late charge is $25. 
The Treasurer will receive notice of late pickup fees each month to be added to the 

guidelines for closures.  
Snow days are infrequent but please stay tuned to local radio and TV 
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stations for school closure information.  When ASD schools are one hour 
late or closed, New Horizons will be closed for that day. 

 

Medical Records 
 

In accordance with the State of Alaska, NHPS needs a copy of each child’s current physical 
examination form from your child’s physician and a complete record of immunizations 
(month, day and year).  If your child has had the chicken pox, please have your pediatrician’s 
office note the month and year of illness on the physical examination form.   The chicken pox 
immunization (varicella) is required by the State for children in pre-elementary programs who 
have not had chicken pox.  Please be sure to bring your child’s immunization record on the first 
day of school (no shots, no school).  Another option is to call your pediatrician’s office and ask 
them to fax it to us (344-4322). 
 

IMPORTANT:  Please be sure to note any allergies or medical conditions on the 
Disaster Release Information Card in the enrollment folder. 
 

Wellness Guidelines 
 

Parents in our programs often ask the question, “What is your health policy and when should a 
child stay home from preschool?”  Even though most parents instinctively know when a child is 
well and when she/he is not, it may be helpful if we offer our guidelines.  We ask parents to keep 
a child home if any of the following is exhibited: 
 

1. If a child is feverish or if the child was running a fever in the last 24 hours (This may 
mean flu or it might indicate an ear infection.) 

2. If there is redness in the eye or eyes with mucous accumulations (This could be 
indicating pink eye which is a strep virus.)  

3. If a child has green goopy mucous dripping from the nose (Usually indicates a bad cold 
which is still contagious.) 

4. If there is a deep cough or bronchial wheezing (Bronchitis is always suspect with this 
symptom.) 

5. If the child has had episodes of vomiting or diarrhea in the last 24 hours (Could be a 
contagious infection.) 

6. If there is a rash evident (This could be anything from roseola to chicken pox.) 
 
EXCEPTIONS:  Working and playing in an environment such as a preschool, parents need to 
be aware that there is a greater risk for contracting illness.  However careful we may be, when 
groups of children gather, germs are exchanged.  On a more positive note, since group activities 
are forever in a child’s future, there are certain immunities that are developed as children come 
in contact with different “bugs” and many little bodies do become more resistant over time.  We 
also need to remember that some children suffer from chronic health conditions which may at 
first glance seem contagious but, in actuality, are not.  These may include allergies, asthma, 
eczema, hearing, vision, or speech complications. 
 
There may be a time when a parent thinks a child is well enough to attend preschool and a 
teacher feels that the child does not meet our wellness guidelines.  On such occasions, the 
teacher gets the final word and we ask the parent to take the child home.  PLEASE don’t take 
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our decision to send you and your child home personally; we’re aware how persuasive children 
can be when it comes to attending school.  Any time a child is ill and not attending school, we 
appreciate a phone call (344-5835) letting us know. 
 

Clothing 
 
We encourage each preschooler to develop self-dressing skills.  Child-friendly clothing helps 
build self-confidence.   Before the first snowfall, please practice dressing at home. 
 
Children love to run, jump, climb and turn upside down.  In addition, they are involved in 
painting, digging, water play, and using markers or playdough most school days.  Durable “play 
clothes” are best for school.  We use washable paints and have the children wear paint aprons 
but find that some paint pigments are somewhat less “washable” than others.  Specific “dress-
up” days (beach day and pajama day are two of the “dress-up” days we schedule most years) 
are communicated to parents via note. 
 
Shoes must be worn at all times.  Snow/rain boots are much too warm to be worn inside so 
please ensure your child has an indoor pair of shoes each day.  Sneakers are best, but 
other sturdy shoes are good substitutes.  Please no party shoes, slippers, crocs or flip-flops.  
Your child’s safety is our number one concern. 
 

Outdoor clothing should be appropriate for the weather.  In the fall and spring, our play yard is 
often muddy in some areas.   Please keep that in mind when selecting clothing for outdoor play.  
Alaskan winters bring snow (we hope) and many opportunities for outdoor fun.  Winter gear 
should include warm jacket and snowpants (or a snowsuit), snow boots, warm hat, and mittens.  
Please no gloves. 
 
Any loose clothing items should be clearly marked with the owner’s name or initials.  This 
includes all outdoor clothing as well as indoor shoes.  A black or silver ‘sharpie’ marker works 
well for labeling most items. 
 
We ask that preschoolers bring a school bag each day.  During colder weather this is the best 
way for your child to transport hat, mittens, and indoor shoes.  A tote-style bag (please no 
zippers or backpacks) makes life so much easier for sending home artwork and for transporting 
winter gear.  Each fall we offer tote bags for sale for your convenience.   
 
 
 

Personal Belongings at School 
 
Even though children are often anxious to share “treasures” with teachers and friends, we ask 
that children not bring any toys to school.  The exception will be when it is the child’s turn to 
bring the “sharing bag.”  Please insist that your child leave any special comfort items (blanket, 
stuffed animal, etc.) in the car or at home so that these important items are not lost or left at 
school. 
 

Lost and Found 
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A “lost and found” basket is located in the hallway near the preschool office.  At the end of the 
day, all unclaimed items are placed in this basket.  Labeling clothing usually facilitates a return 
to the owner. 

 

Classroom Snacks 
  
Each child will have three or four opportunities during the year to bring snack for their 
entire class.  Snack assignments will be listed on the Classroom Volunteer calendars each 
month.  Try to involve your child in selecting the snacks you bring. Remember that water (cloud 
juice) is our only beverage.  Keep the following guidelines in mind when choosing a snack.   
 
� No nuts of any kind.  (Due to children with severe food allergies please screen your snacks 

carefully for nuts, peanut butter, or nut products.  Be especially careful to check the 
ingredient list for nuts in processed snack foods -- granola bars, crackers, cereals, 
etc.) 

 
� No cupcakes or muffins with toppings.  These tend to crumble leaving a messy floor in 

our play area and children with sticky fingers and faces.   Homemade mini-muffins are great 
as they aren’t nearly as likely to leave crumbs. 

 
� No yogurt, “Go-gurt”, or popsicles.  While these are healthy and fun, again we find that 

they are a little too messy for our carpeted environment. 
 

� Plan to bring enough snacks for the entire group.  (To have enough so that helping parents 
can share, please bring about 40 for Teddy Bears, Rainbows and Penguins; 25 for 
Ducklings.)  

 
� Bring 5 ounce drink cups for “cloud” juice and snacks. We serve water rather than juice 

or fruit drinks at snack time and we serve the snacks in cups (crackers, cereals, small 
cookies, fruit, etc.).  That amounts to 80 cups for Teddy Bears, Rainbows and Penguins; 50 
cups for Ducklings.  Please be sure to bring the 5 ounce cups -- not the smaller 3 oz. 
bathroom cups. 

 
� You may drop off the snack in the preschool office when you bring your child to school for 

the day.  Our office staff will be happy to slice apples or other fruit, put crackers or small 
cookies in cups for serving, etc.  Please have fruit washed and GRAPES CUT IN HALF. 

 
� We have several occasions during the year when parents are asked to bring foods to share 

with the group and guests.  These will be posted on the bulletin board in advance of each 
event.   

 
� Birthday Policy:  Our teachers will celebrate each child’s birthday with a friendship activity 

rather than food.  We will celebrate summer birthdays in the Spring (Teddy Bears & 
Rainbows) or as half-birthdays (Penguins).  Given that multiple birthdays in our program 
often fall within a very short timeframe, we ask that parents not bring special birthday snacks 
or treats. 

 
A list of snack ideas is below for your convenience.  If you have some other ideas, please 
check with the office staff so that we can add them to our permanent suggestion list.  
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SNACK SUGGESTIONS  
 

Snack Food Suggested Quantities 

Grapes & Pretzel Sticks Washed and SLICED bunch of grapes with a 
regular size bag of pretzel sticks 

Breakfast Cereal Mix Large bowl or individual snack Ziploc bags 

Oyster Crackers & String Cheese 1 bag or box of crackers & 1/2 cheese stick 
per child 

Mini Rice Cakes 3 to 4 rice cakes per child 

Jelly Sandwiches (NO peanut butter) ¼ or ½  sandwich per child (cut in quarters) 

Other Sandwiches (bologna or ham & 
cheese, etc) 

¼ or ½  sandwich per child (cut in quarters) 

Apples & Cheese 6-8 washed apples with cheese cut into cubes 
(if you wish to slice the apples at home, a splash of OJ 
will help keep them fresh until serving time) 

Bananas & Graham “Sticks” 6 to 8 bananas & 2 boxes of graham sticks 

 

Fruit Bread (pumpkin, banana, etc. - no 
nuts) 

2 loaves is plenty  

Celery & Cream Cheese (Celery chunks 
filled w/cream cheese) 

1 or 2 each child  

Teddy Grahams or Graham “Sticks” 2  “regular size” boxes 

Orange Slices (smiles) & Pretzels 6-8 oranges & one small bag of pretzels 

Mini-Muffins - No toppings please  2 per child 

Carrot & Black Olives  4 or 5 per child 

Fruit & Crackers Washed fruit & 1 box of crackers of your 
choice  

Oatmeal Raisin Cookies One cookie per child 

Rice Crispy treats One square per child  

Mini-Bagels w/cream cheese to spread 1 sliced bagel per child; one container cream 
cheese 

Breadsticks & Cheese in a pack 1 pack per child 

Homemade Soft Pretzels 1 per child – can be formed into shapes from 
frozen bread dough 

Mandarin Oranges w/crackers 3- 15-oz. cans and 2 boxes Teddy Grahams 

Melon – cut in pieces 4-5 pieces per child 

Dried Fruit & Pretzel Sticks 1 “regular size” box or bag of apples, raisins, 
craisins, or other dried fruit; 1 bag pretzels 
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Communication 
 
Parental involvement is an integral part of the program at New Horizons.  We value your 
presence in our school.  To help keep you informed, we use the following: 
 
• Daily notices are listed on the “whiteboard” as you enter the building. 
 
• Bulletin boards are located outside each classroom area with sign-in sheets, postings for 

parent helpers, snacks, field trip information and other preschool announcements and 
notices.   

 
• Our Website www.newhorizonspreschool.org lists Upcoming Events on the ‘home’ page.  

In addition to the general NHPS information, it contains a ‘Parents’ page offering links to 
helpful websites and NHPS details.  
 

• Each child is assigned a plastic bin to gather and collect all materials to be sent home.  
Preschool notes as well as art and classwork are placed in these and should be taken 
home at the end of each class day. 

 
• The preschool publishes a monthly newsletter containing general school news and a 

notice of important events.  These will be available on our website. 
 
• Because a young child’s behavior is so closely tied to home and family, we ask that you 

keep us posted on major events or changes in your household.  If at any time you have 
questions or concerns or would like to know how your child is doing, please discuss these 
issues with your child’s teacher.  Special Parent-Teacher conferences for Penguins and 
Rainbows are planned for fall and spring.  

  
• Gentle reminder:  When you wish to discuss concerns with a teacher, it’s always best that 

you not have the discussion if your child might be listening.  Our staff is always available 
for informal conferences with very short notice. 

 

Birthday Policy 
 
Given that multiple birthdays in our program often fall within a very short time frame, we ask that 
parents not bring special birthday snacks or treats.  If you happen to sign up for snack on a 
school day near your child’s birthday, we ask that you keep our snack food suggestions in mind 
when selecting the snack for the day.  (PLEASE no cupcakes with frosting.) 
 
To avoid hurt feelings, please do not distribute party invitations or thank you notes at 
school.  A class list will go home early in the fall with student addresses and phone numbers. 
  
 

Discipline Guidelines 
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Our goal at New Horizons is to create a preschool that is a safe, inviting environment for all 
children and staff while helping each child work toward independence.  We work very hard to 
give children tools to make age appropriate responses as they socially interact with peers and 
other adults.  After decades educating young children, our teacher and staff understand that as 
children transition through these early years there are occasional days (and sometimes weeks) 
of “rough patches” as the child practices becoming a member of a group while learning how to 
get along with others.  At New Horizons, when children are making inappropriate choices, our 
staff intervenes and redirects.  On occasion, a child may need a brief respite in the office where 
perhaps a poor choice is discussed and a new strategy suggested and then the child quickly 
returns to the fun activities of the day.  Generally, this is all that is needed to redirect behaviors. 
 
When continuing behavior issues become a concern, we will talk with the parents and progress 
as a team to work through lingering behavioral rough spots with the goal of successfully moving 
forward.  If this approach doesn’t work, we will then sit down – teachers, parents and staff – and 
together put a more formalized plan into place, not only identifying issues of concern but 
discussing more specific goals and timelines for change.  Behavior constituting concern (outside 
of just having a bad day) would include but aren’t limited to: being extremely disruptive, 
physically hurtful to him/herself or others, out of control tantrums or inability to follow repeated 
teacher requests.  In the event that the above steps do not improve the behaviors, the staff at 
New Horizons reserves the right to request that an alternative environment be found for the 
child. 
 
We emphasize that our teachers and staff are wonderful resources and are always willing to 
discuss family needs and help with areas that may be of concern either at home or at preschool.  
With years and years of combined experience parenting our own kids, and teaching hundreds of 
preschoolers, chances are at least one of us has dealt with a specific issue and can lend a 
listening ear or helpful suggestion. 
 

Fundraisers 
 
The Parent Advisory Council coordinates several fundraisers during the school year.  Proceeds 
fund scholarships and new preschool equipment/furnishings.  Families are encouraged to 
volunteer to help with these projects.  Fundraising events have included a booth at the St. John 
Fall Craft Bazaar, a Book Fair, and an annual Spring Silent Auction. 
 
 

Outreach Programs 
 
New Horizons sponsors at least one food drive annually.  The Advisory Council may choose 
additional outreach projects during the school year.  These activities provide our families with an 
opportunity to instill generosity and caring toward those less fortunate.   
 
 

Scholastic Book Orders 
 
Periodically, Scholastic Book Order brochures are sent home.  We make the book orders 
available as a service to those preschool families who wish to take advantage of the opportunity 
to purchase children’s books for their home libraries (often at a discount from the cover price).  
As a side benefit, the preschool receives “Scholastic Bonus Points” with each order which are 
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used to “buy” books for our library (or auction) and other items for the school.  Please do not 
ever feel that you are under any obligation to place an order.   Orders can be placed on-line 
via our website.  

 
Classroom Schedules 

 
We keep our daily routines as consistent as possible for each program.  The children quickly 
learn the plan for the day and are secure knowing what comes next. 
 
 

DUCKLINGS Daily Schedule (Tuesdays & Thursdays) 
 
9:15 BIG ROOM PLAY 
 
9:45 SNACK   
 
10:00 CHOICE TIME – Art Exploration, Dramatic Play, Sensory Activities, etc. 
 
10:40 CIRCLE TIME 
 
10:55  DRESS TO GO OUTSIDE 
 
11:00 OUTDOOR PLAY  
 
11:15 GOING HOME TIME 

After 11:20 Late Pickup Fees will apply. 
 

 

 

TEDDY BEARS Daily Schedule (Tuesdays & Thursdays) 
 
9:00 GATHERING TIME 
 
9:20 BLINK LIGHTS – GROUP MEETING 
 
9:40 FIRST CIRCLE TIME 
 
10:00 CHOICE TIME – Gathering Room, Art Room, Big Room 
 
10:50 BLINK LIGHTS – CLEAN-UP TIME 
 
10:55  SECOND CIRCLE TIME 
 
11:05 DRESS TO GO OUTSIDE 
 
11:10 OUTDOOR PLAY 
 
11:25 BELL RINGS 
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11:30 GOING HOME TIME 
After 11:35 Late Pickup Fees will apply. 

 

A.M. RAINBOWS Daily Schedule (Mondays, Wednesdays, & Fridays) 
 
9:00 GATHERING TIME 
 
9:20 BLINK LIGHTS – GROUP MEETING 
 
9:30    FIRST CIRCLE TIME 
 
9:50 CHOICE TIME – Gathering Room, Art Room, Big Room 
 
10:50 BLINK LIGHTS – CLEAN-UP TIME 
 
10:55   SECOND CIRCLE TIME 
 
11:05   DRESS TO GO OUTSIDE 
 
11:10   OUTDOOR PLAY 
 
11:25    BELL RINGS 
 
11:30    GOING HOME TIME 

After 11:35 Late Pickup Fees will apply. 
 
 
 
 

P.M. RAINBOWS Daily Schedule (Mondays, Wednesdays, & Fridays) 
 

12:30 GATHERING TIME 
 
12:50 BLINK LIGHTS – GROUP MEETING 
 
1:00 FIRST CIRCLE TIME 
 
1:20  CHOICE TIME – Gathering Room, Art Room, Big Room 
 
2:20 BLINK LIGHTS – CLEAN-UP TIME 
 
2:25 SECOND CIRCLE TIME 
 
2:35 CHILDREN DRESS TO GO OUTSIDE 
 
2:40 OUTDOOR PLAY 
 
3:00 GOING HOME TIME 
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After 3:05 Late Pickup Fees will apply. 
 
 
 

PENGUINS Daily Schedule   
(Mondays, Tuesdays, Wednesdays, & Thursdays) 
 
12:45  ARRIVAL TIME/OUTDOOR PLAY 
 
1:10   BELL RINGS TO COME INDOORS – Get ready for classroom activities 
 
1:15  CALENDAR AND LARGE GROUP (OPENING) TIME 
 
1:40   SMALL GROUP CIRCLE TIME (TUESDAYS & THURSDAYS) 
 
2:00  CENTER ACTIVITIES 
     
2:55  BLINK LIGHTS – CLEAN-UP TIME 
 
3:00  STORY TIME 
 
3:15  GOING HOME TIME   

After 3:20 Late Pickup Fees will apply 
 

 
 


